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This is the first III MEF Disbursing Office Newsletter.  It will be published monthly to provide Disbursing information concerning military pay, travel claim processing, systems maintenance, and other related general information.

Mission 

Our mission is to provide prompt, accurate, and flexible pay and travel support to the Marines of III MEF in both garrison and deployed environments.  

Military Pay

· COLA Survey

Every 3 years, Marines and civilians assigned overseas have the opportunity to have an impact on what their COLA rate will be.  Marines still have until 16 April, civilians until 30 April to participate.  If you meet the following criteria you can fill out the survey at the link below:

1. Stationed in Okinawa for 90 days or more 

2. Serving an accompanied tour with command sponsored dependents.

3. Or, Serving an unaccompanied tour and living off base.  

http://www.perdiem.osd.mil/oscola/lps/japan
If you have questions regarding the Living Pattern Survey please access the following website:

http://www.dtic.mil/perdiem/faqcola.html
POC:  CWO-4 Scott Pierson, III MEF Disbursing, 645-7008

· Thrift Savings Program (TSP)

PAAN 27-03 announced the next available TSP open season that will begin 15 April 2003 and end 30 June 2003.  The maximum amount that may be elected for contribution is 8% of Basic Pay.  Members may also elect to contribute special, incentive, or bonus pay as long as they start a basic pay contribution or already have a basic pay contribution running.  For additional details, please visit www.tsp.gov.  

· Savings Deposit Program (SDP)

MarAdmin 084/03 states that effective 1 February 2003, SDP eligibility is expanded to any member serving outside the United States or its possessions in support of Operation Enduring Freedom, and serving in an area that has been designated a combat zone or is in direct support of a combat zone after the member has served in that assignment for at least 30 consecutive days, or at least one day for each of three consecutive months.  SDP allows members to earn ten percent interest per year, compounded quarterly (2.5% per quarter).  The maximum amount that may be deposited is $10,000.  Eligible Marines should contact their disbursing office or IPAC in order to participate.  

Systems

· ABA Electronic Signature (ELSIG) and Seed Change 

In accordance with III MEF Disbursing Electronic Control Officer (ECO) policy, reporting units are reminded to ensure their Marines are changing their ELSIG and seed every 30 days.  Failure to adhere to this policy will result in your account being removed from the system.

Additionally, please ensure the III MEF Disbursing ECO is notified via email when one of your Marines departs on TAD for 60+ days or PCS’s so we can delete them out of the system.

· My Pay
PAAN 17-03 authorizes the local Disbursing/Finance Officer (DO/FO) TASO’s to assist in the process of resetting PINs for My Pay.  Marines may request a new PIN via the Disbursing Portal at https://www.misso27.usmc.mil/disbo or by contacting SSgt Williams at 645-7191 for details.

Travel

· New Travel Claim
Here is a new version of the DD FORM 1351-2 available for your use.  Additionally, here is a comprehensive PCS/TAD Travel Guide link that will help Marines fill out their claims accurately and completely which will result in much faster settlement times. Please contact the III MEF Disbursing Travel Section or your servicing IPAC if you have any further questions. 

· Using CTO when making travel reservations
Prior to departing on TAD, Marines must ensure they use the TMO when making commercial plane reservations.  Recently there has been an increase in Marines making their own airline arrangements that may result in expenses being denied reimbursement.  These Marines are using foreign carriers which is in violation of the “Fly America Act” which requires that U.S. carriers be used to the fullest extent possible for official travel.  If TMO doesn’t certify that “NO U.S. CARRIER” was available, then III MEF Disbursing is prohibited from reimbursing the expenses.  Further guidance is provided in the JFTR Chap 3.  Please contact CWO-3 Adams, MSgt Antos, or your local TMO representative for additional details.

· Receipts
Receipts are required for any expenses in excess of $75.00 and are always required for lodging and rental cars.  Advance receipts are not valid receipts as they are the establishment’s best guess as to the cost.  In the event the traveler is not provided a final receipt the Marine may submit a “Statement in Lieu of Receipts” for the expense.  Please contact CWO-3 Adams or MSgt Antos in the Travel Section for additional details.

Helpful Links
MyPay (Formerly called Employee Member Self Service (E/MSS)):

https://mypay.dfas.mil/mypay.asp
Thrift Savings Plan (TSP):

http://www.tsp.gov/
ASAP (Automated Standardized Administrative Program):

https://misso27.mcbbutler.usmc.mil/asap
DEERS Dependent verification:

https://www.dmdc.osd.mil/swg/owa/webguard.login?appl=9012&rule=02
Pay Charts:

http://www.dfas.mil/money/milpay/pay
Basic Allowance for Housing (BAH):

http://www.dtic.mil/perdiem/bahform.html
Overseas Housing Allowance (OHA):

http://www.dtic.mil/perdiem/ohaform.html
Per Diem Rates:

http://www.dtic.mil/perdiem/pdrates.html
Forfeiture Charts:

http://www.lejeune.usmc.mil/mcaat/download/forfchartjan2002.htm
DoD Publications:

http://www.dtic.mil/whs/directives/
DoD Financial Management Regulations (FMRs):

http://www.dod.mil/comptroller/fmr/
Pay Messages:

https://dfas4dod.dfas.mil/systems/mctfs/messages/index.htm


Joint Federal Travel Regulations (JFTR):

http://www.dtic.mil/perdiem/trvlregs.html
Social Security Online:

http://www.ssa.gov/
US Savings Bonds:

http://www.savingsbonds.gov/
Internal Revenue Service:

http://www.irs.gov
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