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Mission 

Our mission is to provide prompt, accurate, and flexible pay and travel support to the Marines of III MEF in both garrison and deployed environments.

Travel

Travel Expenses in Foreign Currency

Ref: DODFMR Volume 9

Per the reference personnel who travel in foreign countries are required to claim any reimbursable expenses in the currency actually paid and provide the exchange rate for proper settlement of their travel claim.  

If a traveler does not provide the exchange rate then Disbursing is required to use an appropriate exchange rate for the date the expense was paid.  The reference does not specifically state what an “appropriate” exchange rate is so as a matter of standard practice the III MEF Disbursing Office use the rates found at the following website: http://www.oanda.com/converter/travel?lang=en.  

Travelers who charge expenses on their travel card that are billed in a foreign currency may desire to check with the credit card company to see what the actual conversion is in U.S. Dollars prior to claiming that amount on their travel claim.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Mandatory Split Payments for Government Travel Card

Ref: MARADMIN 515/03
The reference announced that effective immediately all TDY travelers (Marines and Civilians) who are identified as Government Travel Charge Card (GTCC) holders in their orders will have their rental car, lodging, and commercial transportation expenses paid directly to their GTCC account by split disbursement.

There are obviously many concerns and questions regarding this new requirement and  the III MEF Disbursing Office is currently working on publishing coordinating instructions to address them.  However, as outlined in the reference, Split Disbursement is now mandatory.  Travelers and units should be taking proactive steps to review the reference and begin implementing the requirements.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Discharge/Retirement Travel Claims

Ref: TAN 18-03

Recently DFAS identified problems with units advising Marines to submit their separation travel claims to DFAS.  This is incorrect.

Marines and units should be advised that DFAS-Kansas City no longer has a travel settlement office.  Consequently, all separation travel claims should be submitted to the Marine’s last active duty servicing Disbursing/Finance Office for settlement.  This should be the same office that processed the Marine’s discharge or retirement.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Reserve & Partial Travel Settlement Claim Procedures

Ref: JFTR
Recently the travel section has begun to experience renewed problems with travel claims for Marines TAD for 45 days or longer.

Per the reference travelers who are going to be TAD longer than 45 days must coordinate with disbursing for the submission of travel claims every 30 days.  Claims submitted in this manner are known as “Partial” settlements.

Marines in this situation should submit their claims as follows:

First partial settlement
- Submit a copy of the completed travel claim (DD 1351-2) with appropriate orders to disbursing indicating the complete itinerary for the first 30 day period. 

- Retain the original travel claim for use in submitting future partial settlements. 

- Block 15.a of the travel claim should list dates for first 30-day period.  (i.e. Date departed PDS, Date arrived TAD site, and last day of 30 day period) 

- Block 15.b of the travel claim should list the PDS in the first block and the TAD site in the second and state partial settlement number in parenthesis (e.g. "MCAS Miramar" on first line and "MCAS Futenma (1st Partial)" on second line). 

- Block 18 of the travel claim should list any reimbursable expenses (i.e lodging) and include appropriate receipts.

2nd and Subsequent Partial Settlements
- Add the next 30 days to original travel claim (DD 1351-2) and submit a new updated copy with an updated signature to disbursing.

- Continue to retain the original travel claim for future partial settlements.  This way the Marine does not have to keep filling out a new travel claim they only have to add new dates on next line of Block 15.

- Block 15.a of the travel claim should show the 2nd or subsequent periods (from and to dates) added to the claim.


- Block 15.b of the travel claim should show the Marines location (TAD site) for that period and state partial settlement number in parenthesis [e.g. “MCAS Futenma (2nd Partial)”].

- Block 18 of the travel claim should list any new reimbursable expenses for the subsequent 30-day period and appropriate receipts included with claim.  

Concurrent TAD
- This condition exists when a Marine is TAD to one site and gets sent TAD at the same time to another (i.e. TAD from HI to Oki and then while TAD to Oki gets sent to Korea for TAD)

- If this happens simply include that separate TAD itinerary on their original claim (the same one being submitted for Partial Settlements) vice submitting a separate claim.

- Claims would still be submitted every 30 days vice immediately following concurrent TAD period.

- Itinerary would reflect actual dates for the whole 30 day period but also show the concurrent TAD trip dates and location(s).

POC: CWO-2 Brandon, Travel OIC at 645-3362

Per Diem for Family Members of Seriously Injured Marine

Ref: Editorial Change to JFTR dated 7 Nov 03

The reference announced that Per Diem may be paid to family members traveling to and from visits (and while at the site during visits) with a Marine who is seriously ill or injured as a result of service in support of Operation Noble Eagle, Operation Enduring Freedom or Operation Iraqi Freedom.

This authorization for per diem is effective 1 Oct 03 through and including 30 Sept 04 but may only be paid to the same two family members authorized transportation under paragraph U5246 of the Joint Federal Travel Regulations.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Military Pay

Death Gratuity Payment Increase

Ref: PAAN 74-03
Effective September 11, 2001 Death Gratuity lump sum payments where increased from $6,000 to $12,000 and made tax exempt.  

Local Disbursing/Finance offices were given authorization to begin making these increased payments effective November 11, 2003.

Any previous payments of Death Gratuity benefits made prior to November 11, 2003 will be corrected by Headquarters Marine Corps and the Defense Finance Accounting Service (DFAS) Kansas City.

POC: 1stLt Gary Lane, Military Pay OIC at 645-7038 

Hardship Duty Pay Rate Change for Pohang, Korea

Ref: PAAN 73-03

Effective 1 Nov 03 the reference announced a new Hardship Duty Pay Location (HDP-L) for Pohang, Korea of $100.00. 

POC: 1stLt Gary Lane, Military Pay OIC at 645-7038

Electronic W-2 Available

Ref: PAAN 57-03
DFAS has announced that, starting with the 2003 tax year W-2, all Marines who have a MyPay account will be issued W-2’s electronically vice hardcopy.  The new electronic W-2 can be obtained via their MyPay account and is fully compatible for all tax purposes.

POC: 1stLt Gary Lane, Military Pay OIC at 645-7038 

Thrift Savings Plan Open Season

Ref: TSP Bulletin 03-U-19
Open Season for making changes to your TSP account began October 15, 2003 and will be ending December 31, 2003.   

Personnel desiring more information or wishing to make changes to their TSP account can go to the TSP website at:

 http://www.tsp.gov/
POC: 1stLt Gary Lane, Military Pay OIC at 645-7038

Unaccompanied Marines Living Off-Base

Ref: JFTR U9109 & MARCORBASES JAPANO 7220.3

Marines, of any rank, serving on unaccompanied tours overseas who have dependents, either in CONUS or with them overseas do not have the option to elect to live off-base and receive station allowances (e.g. Overseas Housing Allowances).

The key phrase to note here is “…and receive station allowances.”  This is because any Marine can request to live off-base and that request can be approved.  However, this does not mean there is an entitlement to any allowances.

The references specifically state that Marines on unaccompanied tours who have dependents are not entitled to receive Overseas Housing Allowances (OHA) unless adequate government quarters are not available.

POC: 1stLt Lane, Pay OIC at 645-7038 

Deployed Operations

Deployed Check Cashing System

The III MEF Disbursing Office recently implemented a new automated check cashing system called the Paper Check Conversion (PPC) system.  

The PPC is similar to the electronic check cashing systems used by many stores in the states.  When a Marine cashes a check with a deployed disbursing team the check will be scanned and automatically debited from the individual’s bank account.

Disbursing will now have almost immediate visibility on whether a Marine is writing a “Bad Check” or not.  Marines who do write a bad check will have their check cashing privileges suspended automatically.

POC: CWO-2 Birriel, Fiscal OIC at 645-3448

Deployed Disbursing Support

The III MEF Disbursing Office provides a number of services for deployed operations.  These services include:

· Pre-deployment briefs

· Foreign Currency Exchange

· Personal Check Cashing

· Split pay payments

· Imprest Fund support

· Damage Claim payments

· Vendor Pay

Units desiring deployed disbursing support should contact the Operations section.

POC: CWO-4 Scott Pierson, Operations OIC at 645-7193

Systems

My Pay

Ref: PAAN 17-03

The local Disbursing/Finance Officer (DO/FO) is authorized to assist in resetting PINs for My Pay access. 

Marines can request a new PIN locally at the following web address: 

https://misso27.mcbbutler.usmc.mil/disbo/
(Please note that you must type this address in your web browser to access due to security requirements)

POC: 2ndLt Davis, Systems OIC at 645-3387

Helpful Links
MyPay (Formerly called Employee Member Self Service (E/MSS)):

https://mypay.dfas.mil/mypay.asp
Thrift Savings Plan (TSP):

http://www.tsp.gov/
Pay Charts:

http://www.dfas.mil/money/milpay/pay
Basic Allowance for Housing (BAH):

http://www.dtic.mil/perdiem/bahform.html
Overseas Housing Allowance (OHA):

http://www.dtic.mil/perdiem/ohaform.html
Per Diem Rates:

http://www.dtic.mil/perdiem/pdrates.html
Forfeiture Charts:

http://www.lejeune.usmc.mil/mcaat/download/forfchartjan2002.htm
DoD Publications:

http://www.dtic.mil/whs/directives/
DoD Financial Management Regulations (FMRs):

http://www.dod.mil/comptroller/fmr/
Joint Federal Travel Regulations (JFTR):

http://www.dtic.mil/perdiem/trvlregs.html
Social Security Online:

http://www.ssa.gov/
US Savings Bonds:

http://www.savingsbonds.gov/
Internal Revenue Service:

http://www.irs.gov
Due to security issues, to access the following websites you must copy and paste the web address to the web browser.  

ASAP (Automated Standardized Administrative Program):

https://misso27.mcbbutler.usmc.mil/asap/

DEERS Dependent verification:

https://www.dmdc.osd.mil/swg/owa/webguard.login?appl=9012&rule=02

Pay Messages:

https://dfas4dod.dfas.mil/systems/mctfs/messages/index.htm

