August  2002


	

	

	MARCH 2003

	TELEPHONE/EMAIL DIRECTORY

Disbursing Officer

Major Pauly

Asst. Disbursing Officer

Capt Frazier
Disbursing Chief

MGySgt Taylor
Pay Customer Service:

645-2601

OIC: 1stLt Vaden
SNCOIC: GySgt Blackwell


	Travel Customer Service:

645-7015/7014

OIC: CWO3 Adams
SNCOIC: MSgt Antos
Internal Controls:

645-7008

OIC: CWO4 Pierson
SNCOIC: MSgt Kline
Operations:

645-7193

OIC: CWO3 Easley
SNCOIC: MGySgt Blocker
Systems:

645-3387

OIC: Capt Blackman
SNCOIC: SSgt Williams
Fiscal:

645-3449

OIC:WO Birriel
SNCOIC: GySgt Johnson


	


[image: image1.jpg]



This is the first III MEF Disbursing Office Newsletter.  It will be published monthly to provide Disbursing information concerning military pay, travel claim processing, systems maintenance, and other related general information.

Our mission is to provide the Marines assigned to III MEF timely, accurate pay service while providing outstanding customer service.

Military Pay

W-2

The 2002 Federal Tax and Wage statements were distributed to all DOD personnel approximately 15 Jan 2003.  Military and civilian personnel who have not received their W-2 forms or believe they need a corrected W-2 and W-2C and must contact their Disb/Finance Office via their servicing IPAC.  Civilian employees should contact their activity’s CHRO customer service representative for resolution.  All DOD personnel may also view and print their W-2 on-line at My Pay (www.dfas.mil/mypay).  Personnel also have the option of requesting a corrected W-2 at this website if required.

COLA SURVEY

Every 3 years, personnel assigned overseas have the opportunity to have an impact on what their COLA rate will be.  That time is here.  From 3 March – 31 March, personnel who meet the criteria in the link below have the opportunity to fill out a Living Pattern Survey on the following website:

http://www.perdiem.osd.mil/oscola/lps/japan
If you have questions regarding the Living Pattern Survey please access the following website:

http://www.dtic.mil/perdiem/faqcola.html
POC:  CWO4 Scott Pierson, III MEF Disbursing, 645-7008

Systems

ABA Electronic Signature (ELSIG) Seed Change – In accordance with III MEF Disbursing Electronic Control Officer (ECO) policy, reporting units are reminded to ensure their personnel are changing their ELSIG and seed every 30 days.  Failure to adhere to this policy will result in your account being removed from the system.

Additionally, please ensure the Disbursing ECO is notified via email when one of your Marines departs on TAD for 60+ days or PCSes so we can delete them out of the system.

My Pay
PAAN 17-03 authorizes the local Disbursing/Finance Officer (DO/FO) Taso’s to assist in the process of resetting PINs for My Pay.  The member can request a new pin via the Disbursing Portal at https://www.misso27.usmc.mil/disbo Please contact SSgt Williams at 645-7191 for details.

Travel

New Travel Claim
Here is a new version of the DD FORM 1351-2 available for your use.  Please contact the III MEF Disbursing Travel Section or your servicing IPAC for details regarding proper completion, availability etc.

USING CTO WHEN MAKING TRAVEL ARRANGEMENTS
Prior to departing on TAD, travelers must ensure they use the TMO when making commercial plane reservations.  Recently there has been an increase in Marines making their own airline arrangements that may result in expenses being denied reimbursement.  These Marines are using foreign carriers which is in violation of the “Fly America Act” which requires that U.S. carriers be used to the fullest extent possible for official travel.  If TMO doesn’t certify that “NO U.S. CARRIER” was available, then III MEF Disbursing is prohibited from reimbursing the expenses.  Further guidance is provided in the JFTR Chap 3.  Please contact CWO-3 Adams, MSgt Antos, or your local TMO representative for details.

RECEIPTS
Receipts are required for any expenses in excess of $75.00 and are always required for lodging or rental cars.  Advance receipts are not valid receipts as they are the establishment’s best guess as to the cost.  In the event the traveler is not provided a final receipt the Marine may submit a “Statement in Lieu of Receipts” for the expense.  Please contact CWO-3 Adams or MSgt Antos in the Travel Section for details.

Please contact the respective section OIC/SNCOIC for further information regarding topics published or any other questions you may have.

III MEF DISBURSING OFFICE

https://www.misso27.usmc.mil/disbo
HELPFUL LINKS
My Pay (Formerly called Employee Member Self Service (E/MSS))

https://emss.dfas.mil
Thrift Savings Plan (TSP)

http://wwww.tsp.gov
ASAP (Automated Standardized Administrate Program)

https://misso27.mcbbutler.usmc.mil/asap
DEERS Dependent verification:

https://www.dmdc.osd.mil/swg/owa/webguard.login?appl+9012&rule=02
Pay Chart:

http://www.dfas.mil/money/milpay/pay
Basic Allowance for Housing

http://www.dtic.mil/perdiem/bahform.html
Rates and Allowances

http://www.dtic.mil/perdiem/rateinfo.html
Forfeiture Charts

http://www.lejeune.usmc.mil/mcaat/download/forfchartjan2002.htm
DoD Publications

http://www.dtic.mil/whs/directives/
Technical Publications

http://pubs.ala.usmc.mil/front.HTM
Pay Messages

https://dfas4dod.dfas.mil/systems/mctfs/messages/index.htm


JFTR

http://www.dtic.mil/perdiem/index.html
Social Security Online

http://www.ssa.gov
US savings bonds

http://www.savingbons.gov
Internal revenue Service

http://www.irs.gov
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