	[image: image1.jpg]


 

April

 2004

	TELEPHONE/EMAIL DIRECTORY

Disbursing Officer

Major Pauly

Asst. Disbursing Officer

Capt Blackman
Disbursing Chief

MGySgt Taylor
Pay Customer Service:

645-2601

OIC: 1stLt Lane
SNCOIC: MSgt Blackwell
Travel Customer Service:

645-7015/7014

OIC: CWO2 Brandon
SNCOIC: MSgt Antos
Internal Controls:

645-7008

OIC: CWO3 Adams
SNCOIC: MGySgt Blocker
Operations:

645-7193

OIC: CWO4 Pierson
SNCOIC: GySgt Thomas
Systems:

645-3387

OIC: CWO-4 Pierson
SNCOIC: SSgt Williams
Fiscal:

645-3449

OIC:CWO2 Birriel
SNCOIC: GySgt Johnson



Mission 

Our mission is to provide prompt, accurate, and flexible pay and travel support to the Marines of III MEF in both garrison and deployed environments.

Travel

Excess Baggage Reimbursement Warning

Ref: JFTR
Recently Disbursing has noticed increased problems with travelers attempting to claim reimbursement for transporting government equipment as excess baggage at personal expense via commercial airlines.  

Per the reference “Baggage” is defined as those personal affects (e.g. brief cases, suitcases, and similar personal gear) that are needed in conjunction with official travel.  And while certain government material can be carried as personal baggage it is generally limited to personal gear type items like “782” gear.

Other items of government equipment, like tools, desktop computers, etc… do not fall under the definition of “baggage” and  consequently, cannot be reimbursed as a travel related expense.  These types of items are cargo and more appropriately shipped via normal logistical methods vice carried as excess baggage.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Travel Expenses in Foreign Currency

Ref: DODFMR Volume 9

Per the reference personnel who travel in foreign countries are required to claim any reimbursable expenses in the currency actually paid and provide the exchange rate for proper settlement of their travel claim.  

If a traveler does not provide the exchange rate then Disbursing is required to use an appropriate exchange rate for the date the expense was paid.  The reference does not specifically state what an “appropriate” exchange rate is so as a matter of standard practice the III MEF Disbursing Office use the rates found at the following website: http://www.oanda.com/converter/travel?lang=en.  

Travelers who charge expenses on their travel card that are billed in a foreign currency may desire to check with the credit card company to see what the actual conversion is in U.S. Dollars prior to claiming that amount on their travel claim.

POC: CWO-2 Brandon, Travel OIC at 645-3362

New Travel Voucher available

A new Travel Voucher (DD 1351-2) was issued effective December 2003.  This new travel voucher implements the requirements of mandatory split disbursement.

All personnel submitting travel vouchers should use this new updated form.  The form can be found at the following link and is available in FormFlow or PDF format:

http://www.dior.whs.mil/icdhome/forminfo/FormInfoPage500.htm
POC: CWO-2 Brandon, Travel OIC at 645-3362

On-line access to Settled Travel Claims

Ref: Travel OIC email of 12 Dec 03
Individual Travelers may now view their settled travel claims via the Disbursing support website.

In order to get access to their travel claims travelers must request access at the following link (note: due to security considerations you must type this link in your web browser)

https://misso27.mcbbutler.usmc.mil/disbo/ 

Once at the above link click on the “request account” button and provide the requested information.  Please note that the SSN must be a 10 digit SSN.  The first digit for Marines would be “0”, Civilians would be “C”, and Navy “N”.

The only claims that can be viewed via this website are those claims that were submitted electronically from the servicing Administrative center to Disbursing via the travel tracking system.  Manually submitted claims cannot be accessed.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Clarification of Family Travel for seriously ill or injured retiree

Ref: MAP Item 15-04

The reference clarified that the new transportation entitlement for family members of a member who is retired due to serious illness or injury must be used incident to and about the same time as the occurrence of the serious illness or injury.  It is not intended to provide transportation at a later date.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Clarification of VISA and/or Passport Fee Reimbursement

Ref: MAP Item 02-04

The reference clarified that medical expenses associated with obtaining VISA’s and/or Passport’s, even though they may be required, are not reimbursable fees. 

POC:  CWO-2 Brandon, Travel OIC at 645-3362

Military Pay

Overpayments of Housing Allowances

Ref: Comptroller General

Basic Allowance for Housing (BAH) and Overseas Housing Allowance (OHA) are monthly allowances that are intended to defray a member’s housing costs when they live on the local economy.  Marine’s who reside in adequate family type government quarters are not entitled to BAH or OHA.

When a Marine completes the paperwork accepting government quarters they acknowledge that they are not entitled to BAH or OHA, depending upon which entitlement they were previously receiving.  Many Marines, however, don’t realize that they must monitor their pay and set aside any overpayments resulting from delays in stopping their BAH or OHA in a timely manner.   They are not entitled to any overpayments of BAH or OHA.

Frequently, it takes several paydays for the system to work and a Marine’s BAH or OHA to be stopped.  This often results in Marines receiving several thousands of dollars in overpayments.  Marines must be educated that they do not have any legal rights to BAH or OHA once they move into government quarters.  The regulations make it clear that a Marine “...cannot in equity and good conscience apply the money to personal use without reasonably expecting the payment to be recovered.” 

According to the Comptroller General overpayments of BAH or OHA due to government quarters assignment cannot be waived when the member knew or should have known they were being overpaid.  Members are legally required to repay the overpayment regardless of the amount owed or their ability to repay. 

Additionally the law provides severe penalties for knowingly receiving BAH or OHA when not entitled.  This is considered fraud and is punishable under the UCMJ.  Marines have been punished for this in the past—particularly Marines who have previously lived in government quarters on other occasions.  

POC: 1stLt Lane, Military Pay OIC at 645-3062  

Correction to State Income Tax for New York

Ref: PAAN 18-04

The reference noted that the New York State flat rate tax percentage, that is the amount to be withheld on lump sum payments (e.g. Bonuses), was incorrectly listed in PAAN 02-04.  The correct flat rate tax percentage should be 8.20% vice 8.02%.
POC: 1stLt Lane, Military Pay OIC at 645-3062 

Personal Statement of Military Compensation (PSMC)

Ref: PAAN 19-04

Personal Statements of Military Compensation were produced on all military members who were on active duty 3 months or more effective 1 Mar 2004.

These statements were mailed to Disbursing Officers on 30 Mar 2004 for further distribution to military members.  As soon as Disbursing receives these statements they will be forwarded to Marines’ respective administrative center for distribution.

Interested personnel should review the reference for more details.

POC: 1stLt Lane, Military Pay OIC at 645-3062  

Hostile Fire/Imminent Danger Pay for Inactive Duty

Ref: Interim Change 13-04 to DODFMR Volume 7A

The reference clarified that Hostile Fire/Imminent Danger Pay is payable for the full month that a member is entitled without being prorated or reduced.  Active and reserve members will receive the full amount regardless of the actual period of time served on active or inactive duty during any month they are entitled.

POC: 1stLt Lane, Military Pay OIC at 645-3062

Overseas Tour Extension Bonus for Officers

Ref: Interim Change 14-04 to DODFMR Volume 7A

Effective 3 Feb 2004 Officers are now eligible for participation in the overseas tour extension incentive program.

Eligible Marines extending overseas as part of this incentive program are authorized:

· An extension bonus of $2,000 or;

· Incentive leave (15 days and round-trip transportation to CONUS) or;

· Incentive leave (30 days non-chargeable)

POC: 1stLt Lane, Military Pay OIC at 645-3062

Deployed Operations

Deployed Check Cashing System

The III MEF Disbursing Office recently implemented a new automated check cashing system called the Paper Check Conversion (PPC) system.  

The PPC is similar to the electronic check cashing systems used by many stores in the states.  When a Marine cashes a check with a deployed disbursing team the check will be scanned and automatically debited from the individual’s bank account.

Disbursing will now have almost immediate visibility on whether a Marine is writing a “Bad Check” or not.  Marines who do write a bad check will have their check cashing privileges suspended automatically.

POC: CWO-2 Birriel, Fiscal OIC at 645-3448

Deployed Disbursing Support

The III MEF Disbursing Office provides a number of services for deployed operations.  These services include:

· Pre-deployment briefs

· Vendor/Contract payment

· Foreign Currency Exchange

· Personal Check Cashing

· Split pay payments

· Imprest Fund support

· Damage Claim payments

· Solatia Payments

Units desiring deployed disbursing support should contact the Operations section.

POC: CWO-4 Scott Pierson, Operations OIC at 645-7193

Helpful Links
MyPay (Formerly called Employee Member Self Service (E/MSS)):

https://mypay.dfas.mil/mypay.asp
Thrift Savings Plan (TSP):

http://www.tsp.gov/
Pay Charts:

http://www.dfas.mil/money/milpay/pay
Basic Allowance for Housing (BAH):

http://www.dtic.mil/perdiem/bahform.html
Overseas Housing Allowance (OHA):

http://www.dtic.mil/perdiem/ohaform.html
Per Diem Rates:

http://www.dtic.mil/perdiem/pdrates.html
DoD Publications:

http://www.dtic.mil/whs/directives/
DoD Financial Management Regulations (FMRs):

http://www.dod.mil/comptroller/fmr/
Joint Federal Travel Regulations (JFTR):

http://www.dtic.mil/perdiem/trvlregs.html
Social Security Online:

http://www.ssa.gov/
US Savings Bonds:

http://www.savingsbonds.gov/
Internal Revenue Service:

http://www.irs.gov
Due to security issues, to access the following websites you must copy and paste the web address to the web browser.  

ASAP (Automated Standardized Administrative Program):

https://misso27.mcbbutler.usmc.mil/asap/

DEERS Dependent verification:

https://www.dmdc.osd.mil/swg/owa/webguard.login?appl=9012&rule=02

Pay Messages:

https://dfas4dod.dfas.mil/systems/mctfs/messages/index.htm

