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	TELEPHONE/EMAIL DIRECTORY

Disbursing Officer

Major Nicklaus

Asst. Disbursing Officer

Capt Gourley
Disbursing Chief

MGySgt Taylor
Pay Customer Service:

645-2601

OIC: 1stLt Lane
SNCOIC: MSgt Blackwell
Travel Customer Service:

645-7015/7014

OIC: CWO2 Brandon
SNCOIC: MSgt Antos
Internal Controls:

645-7008

OIC:  WO Hillyer
SNOIC:  MSgt Park
Operations:

645-7193

OIC: CWO4 Pierson
SNCOIC: GySgt Thomas
Systems:

645-3387

OIC: CWO4 Pierson
SNCOIC: GySgt Thomas 
Fiscal:

645-3449

OIC: CWO2 Birriel
SNCOIC: GySgt Sosa



Location

Camp Foster BLDG 5714

Mission 

Our mission is to provide prompt, accurate, and flexible pay and travel support to the Marines of III MEF in both garrison and deployed environments.

Travel

Government Travel Charge Card Program (GTCCP)

Ref: MARADMIN 300/04

This MARADMIN reiterates certain policies inherent to the GTCCP and the Marine Corps mandatory split disbursement process.  All personnel not specifically exempt from possessing a GTCC are required by law to utilize the GTCC for official temporary duty travel.  Dept of the Navy and USMC policy mandates split disbursement for travelers on all levels.  Exemptions from the mandatory split disbursement process are the exception, not the norm.  When granting an exemption to mandatory split disbursement, the commander is required to state the specific reason for exemption.  Either the travel orders or an endorsement to the travel claim must state the specific reason for exemption to expedite the settlement of the travel claim.

POC: CWO-2 Brandon, Travel OIC at 645-3362

Alternate Separation Sites

Ref: JFTR

When Marines are separated from Okinawa their separation site normally is Camp Pendleton, Ca.  When a Marine selects an alternate separation site they only rate transportation entitlements from Okinawa to LAX to Camp Pendleton.  When an alternate separation site is authorized, the per diem rate will be based on the alternate separation site.

POC: CWO-2 Brandon, Travel OIC at 645-3362

 Medical attendants or escorts

Ref:  JFTR

As a general rule of thumb, individuals that require medical treatment are entitled to attendants or escorts.  There is a requirement for the attendant or escort to be “able bodied”, children do not meet this requirement.  It is improper for order writers to issue orders or transportation to entire families when a family member is undergoing treatment.  A traveler is generally entitled to one attendant or escort.  Please see the reference for exceptions.

POC: CWO-2 Brandon, Travel OIC at 645-3362
Itinerary now required for COT, IPCOT, or Circuitous PCS travel advances

Ref: Office policy
Effective immediately travelers requesting a travel advance for their Consecutive Overseas Tour (COT),  In-Place Consecutive Overseas Tour (IPCOT), or Circuitous PCS travel must provide a copy of their actual travel itinerary (the one produced by the travel agency) with their request for advance.

This new requirement is being instituted solely to protect travelers.  It will allow disbursing to review the actual travel and ensure that the amount advanced is correct and proper.  

This has been an enormous problem to date with some travelers ending up indebted for thousands of dollars due to misuderstandings and miscommunications about travel itinerary.  The requirement to provide the travel itinerary is intended to eliminate these problems. 

POC: CWO-2 Brandon, Travel OIC at 645-3362

Travel Customer Service Section

Units are reminded to contact the Travel Section customer service section at 645-7015/7006 for questions regarding particular travel claims (i.e. status, entitlements paid or not paid, etc…).

Please do not call the clerks or auditors working the claims directly as this slows the travel claim settlement process down.

POC: CWO-2 Brandon, Travel OIC at 645-3362
New Travel Voucher available

A new Travel Voucher (DD 1351-2) was issued effective December 2003.  This new travel voucher implements the requirements of mandatory split disbursement.

All personnel submitting travel vouchers should use this new updated form.  The form can be found at the following link and is available in FormFlow or PDF format:

http://www.dior.whs.mil/icdhome/forminfo/FormInfoPage500.htm
POC: CWO-2 Brandon, Travel OIC at 645-3362

Military Pay

Temporary Lodging Allowance (TLA)

Ref: JFTR and MARCORBASEJAPANO 7220.2E

Below are some reminders when submitting TLA requests:

· Ensure that Marines are using Authorized TLA sites.  A list of these sites can be acquired at the Kadena Housing Office, the MCB Finance Office or the III MEF Disbursing Office.

· Ensure that Marines are submitting original TLA receipts with their claims.

· If departure TLA claims fall within the normal parameters of 6 days for vacating government quarters or 10 days for vacating off-base quarters, the claims do not need to go to the Base Finance Office for approval.

 POC:  1stLt Lane, Military Pay OIC at 645-3062

Family Separation Allowance (FSA)

Ref: DODFMR Vol 7A, IC 41-03

Per the reference, effective 1 Jan 2005, FSA will be reduced to $100.00 per month vice the current amount of $250.00.  

POC: 1stLt Lane, Military Pay OIC at 645-3062

NAVMC 11119’s

The Disbursing Office requests that the IPAC’s update their NAVMC 11119’s on a quarterly basis.  This will expedite all paperwork sent to the Disbursing Office for action.

POC: 1stLt Lane, Military Pay OIC at 645-3062 

Split Pay

Ref: PRIM

Any Marines that get stationed on Okinawa that have a Requested Split Pay Amount (RSPA) resident in MCTFS will start to receive that amount in Split Pay whether the Marine wants it or not.  Running the stop split pay TTC will not alleviate the problem; the RSPA must be reset to $0.00. 
POC: 1stLt Lane, Military Pay OIC at 645-3062 

Deployed Operations

Deployed Check Cashing System

The III MEF Disbursing Office recently implemented a new automated check cashing system called the Paperless Check Conversion (PCC) system.  

The PCC is similar to the electronic check cashing systems used by many stores in the states.  When a Marine cashes a check with a deployed disbursing team the check will be scanned and automatically debited from the individual’s bank account.  It will show up on the individual bank statement as an ACH (Automated Clearing House) debit.  

Disbursing will now have almost immediate visibility on whether a Marine is writing a “Bad Check” or not.  Marines who do write a bad check will have their check cashing privileges suspended automatically.

The following are the responsibilities of the Disbursing office when pay account collection for dishonored personal checks becomes necessary.

 

1. Immediate deduction from the pay account is authorized for the face value of the dishonored checks(s), plus any charges assessed against the DO by a financial institution for processing dishonored checks.

 

2. Send a Notification of Dishonored Check with original dishonored check to the Marine via the Commanding Officer.

 

Marines are responsible for balancing their checkbooks and making sure that they have sufficient funds in their account to cover checks that are presented to the Disbursing Paying Agent.

 

Leaders, lets make sure that our Marines and Sailors know their responsibilities and the consequences for writing "Bad Checks"  

POC: CWO-2 Birriel, Fiscal OIC at 645-3448

Deployed Disbursing Support

The III MEF Disbursing Office provides a number of services for deployed operations.  These services include:

· Pre-deployment briefs

· Vendor/Contract payments

· Foreign Currency Exchange

· Personal Check Cashing

· Split pay payments

· Imprest Fund support

· Damage Claim payments

· Solatia Payments

Units desiring deployed disbursing support should contact the Operations section.

POC: CWO-4 Scott Pierson, Operations OIC at 645-7193

Helpful Links
MyPay (Formerly called Employee Member Self Service (E/MSS)):

https://mypay.dfas.mil/mypay.asp
Thrift Savings Plan (TSP):

http://www.tsp.gov/
Pay Charts:

http://www.dfas.mil/money/milpay/pay
Basic Allowance for Housing (BAH):

http://www.dtic.mil/perdiem/bahform.html
Overseas Housing Allowance (OHA):

http://www.dtic.mil/perdiem/ohaform.html
Per Diem Rates:

http://www.dtic.mil/perdiem/pdrates.html
DoD Publications:

http://www.dtic.mil/whs/directives/
DoD Financial Management Regulations (FMRs):

http://www.dod.mil/comptroller/fmr/
Joint Federal Travel Regulations (JFTR):

http://www.dtic.mil/perdiem/trvlregs.html
Social Security Online:

http://www.ssa.gov/
US Savings Bonds:

http://www.savingsbonds.gov/
Internal Revenue Service:

http://www.irs.gov
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